Insert Date
Credit Union Name
Street Address or P. O. Box

City, State, Zip
Re:  Attached Tax Returns of Individual and/or Company
To Whom It May Concern:
CPA Firm has prepared the income tax returns for Individual and/or Company since Tax Year and all filings are current though Tax Year.  The attached tax returns of Individual and/or Company for Tax Years of Returns Provided are true and accurate copies of the actual tax filings.  

If you require any additional information, please feel free to contact me at Phone Number.
Sincerely,

Name of CPA 
Name of CPA Firm 

